
 

Step 1: 

 

 

 

 

 

 

 

 

  

 

 

 

 



Step 2: 

 

 

 

 

 



Step 3: 

Step 4: 

  

 

Type in your 7 digit  
PID without the letter 

Then  
Click  

Submit 

Otherwise 
Click  

Select 

If new worker, click 
here 



Step 5: 

Step 6: 

 

 

 

 

 

 

 

 

 

Click “Select from all 
Available Courses” 

Select the 
desired course 



Step 7:  

 

Click here to register 
for the course 


